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1. The structure and navigation elements of eCall

1.1 Main Navigation

The sidebar is the main navigation element of eCall. The following items are available:

Master Data: Here you need to enter the master data of your organisation and contact.

Create New Application: Select the form for the call to which you wish to submit an application.
Edit Applications: This section contains all applications you have submitted to eCall.

Manage Projects: This section contains your applications which have been accepted for funding.
My Messages: Here you find all messages concerning your applications.

Logout: Use this menu item to log out or return to the start page and registration.

HOME | DEUTSCH | TUTORIAL

eCall

y — FFG eCall - the FFG’s electronic

CREATE NEW APPLICATION Lo

EDIT APPLICATIONS There are ne new messages avaiable.

Work in Progress Proposals
MANAGE PROJECTS

austrian electronic network - 4.

MY MESSAGES

Ausschreibung
LOG OUT

1.2 The Menu

The application and the master data consist of several form pages. You can use the menu to switch between the
different forms. You can edit, save or delete entries in the individual pages in any order you choose throughout
the application period.

Please note that the application will not be considered validly submitted until you click on Submit application.
The master data and all mandatory fields on all pages must have been completed in full and correctly.

You need to save each individual page at least once. You can only submit your application by clicking Submit
application in the Finalization section if you have completed and saved all pages.

The main items of the application are first marked with an icon underlined in red to indicate that you have not yet
fully completed that item. The item will only show a symbol underlined in green when you have properly
completed all mandatory fields.

Example see below: Entries are missing in one or more sub-items of the Project Data section.

aT

INFORMATION INFORMAT

PROJECT DATA /
=]

PARTNERS = | Aoint Programmin

in the field of urb
COSTS AND FUNDING & available for rese
transnational pro;

FINALIZATION urban life that go
rnnneratinn hetw

Ihformation ¢
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1.3 Menu sub-items

The menu contains several sub-items such as Project Manager in the Project Data menu. You can work through
the pages in any order you choose. The menu item will be considered completed if all sub-items have been
properly completed.

INFORMATION CORE D/
PROJECT DATA @
=
Core data of the Ig
project = CORE DA
Project Manager @
[—
Project Typ
Upleoads
- Basic res
PARTNERS
=
COSTS AND FUNDING & Call bacus
Topic1.C
FINALIZATION
1.4 Help

Topic-specific help is available to assist you in completing the pages. You can access the help function by clicking
on Help.

Another click on Help will close the help window.

Each info box contains links to Help for using the eCall and Print View.

S

.. Please specify on this tab the details
of the project manager. The project
manager will receive e-mail
netifications in case of change of
status and in case of new messages.

[H| Help for using the eCall
& Print View

1.5 Mandatory fields

Mandatory fields marked with * must be completed, otherwise you will receive an error message: Please
complete: € é .

All required entries must be completed before clicking Submit application. Please note that your funding
application cannot be processed until you have entered all required data.

Firzt n arneE}
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1.6 Multiple elements
Specific sections in eCall allow or require you to create several datasets.

For example, you may enter several scientific disciplines, project partners etc. in the relevant eCall sections.

© COMPANY / ORGANISATION

Type of organisation: * Legal form: *

[Research Institution E Iother E

] isation: e
Name of company / organisation: * & commercial register number: *

lCompany | |k e |

Master Data ID:
2087614

Im Scientific discipline-group: * I
‘ 1 Natural Sciences El

& scientific field: *

|190therandime|' iplinary Natural Sciences -

 po ies; Coriip
12 Physics, Mechanics, Astronomy
|13 Chemistry
14 Biology, Botany, Zoology
15 Geology, Mineralogy
16 Meteorologie, Klimatologie
17 Hydrology, Hydrography
18 Geography
19 Other and interdisciplinary Natural Sciences

1.7 Field help

Field names marked with [ contain a help text. If you use Microsoft Internet Explorer you can display this help
text for a short time or permanently. Other browsers display the field help as a pop up.

Mouseover: hover your mouse over the help symbol to display the help text.

Help box: click on the field name (e.g. Scientific discipline group) to display the help text. In this way you can
open several help texts simultaneously. Click directly on the help box to close it.

Mouseover:

O
X

Hcientific dizcipline-group: *
Pleaze choose main—categury/ |—
S
2 TECHNICAL SCIENCES

3 HUMAN MEDICINE
4 AGRICULTURE & FORESTRY, VETERINARY MEDICINE

Help box:
]

cientific dizcipline-group: =
Pleaze choose main-category

1 HATURAL SCIENCES

2 TECHNICAL SCIENCES

3 HUMAN MEDICINE

4 AGRICULTURE & FORESTRY, VETERINARY MEDICINE
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For comparison: Mozilla Firefox shows the field information as follows:

SCIENTIFIC DISCIPLINE
Hl Die Seite mit der Adresse https: //ecall_ffg.at meldet:

4 Please choose main-categaory

1.8 Display fields relevant for entry

If you make a specific entry (e.g. select an item from a list, tick ach e ¢ k b ce®adl ill automatically display the
fields relevant for this entry and hide others that are not relevant.

Depending on your selection from the list, e.g. in Type of organisation, eCall will display or hide different fields,
such as year of formation, sector, etc.

1.9 Save

Save

Your data will be saved and checked for correctness and completeness. If the data is incomplete or incorrect,
eCall will display the message Check submissions. In the event of effective errors (e.g. if you have entered text
in a field that requires a numerical value) eCall will not save the data until the formal criteria of the field have been
met.

Cancel
The data will not be saved and you are returned to the overview screen. All fields will be reset to the status of the
last save.

1.10 Browse between pages

You can browse through your application by clicking the symbols << and >> to the left and right of the Save
button. Any changes made to the page will be saved if you are in the Edit Application mode.

(<] save 1>>] cance

1.11 Error messages

If you click Save on a page that has not been completed correctly, the error message Check submissions will be
displayed.

The following error messages may appear:

Selection is necessary: Select an entry from the list.
Input required: The field is a mandatory field, you must make an entry.
Please type in a valid number: The field is a numerical field, please enter only numbers.

| chreck submisions ) | <] sove [>»] Cancel

Click on Check submissions to display information on how to complete the fields correctly.



Academic title:
| |
Salutation: *
[ Fax:
[ el |

If the error messages are displayed the button text will change to Hide error messages.

Hide error m ] Hma Cancel

2. Registration

If you have not yet created a user account in the eCall system, please click on the Register button.

Usemame: [ ]

FFG eCall - Welcome!
Passwor: [
Welcome to FFG eCall, the electronic submission system for project applications and for the

ongoing management of your project funding.

If you already have access authorisation you can log in here to create new online project
applications, to edit your master data and to receive information on your current project
funding.

» Forgotten your pas
If you do not have any login details then please register. After registering you will immediatety =

be able to enter data.

Please keep your login details secure!
You must first register or log in.

“ou'll find information on all the programmes and initiatives run by the FFG at
http:liwww . ffg.at

The system has been tested with Internet Explorer from Version & SP2 onwards.

To create a new password, please enter your username

The first step in creating a user account is to read the Online General Terms and Conditions of the FFG and
accept them by checking the | agree box.

eCall

MASTER DATA

Al

CREATE NEW APPLICATION 1. Allgemeines.
Das Web-Portal zur Onlin
Fiarderungsprogramme d

EDIT APPLICATIONS Voraussetzung fir eine «
unterfertigte Version dies

This will be followed by the registration screen.




.
[ ]
U J

A FFG

Please enter your data in the registration screen. You can choose any User name that has not already been
taken.

The E-mail address you enter will be used for messages from the system. It will also be used for sending a
temporary password if you have forgotten your password.

The Password must be at least six characters long and consist of a mixed set of characters (lower case letters,
capital letters, numbers, special characters). Passwords must contain characters from at least three of these
categories.

A strong password would be, for example: Aldmgsg!

Please type the two words shown in the picture in the text field below "Type the two words:" If the text is not
clearly legible just click the refresh icon to get a new pair of words.

Type the two words:
|[:uuld Frigate

Click on Save to complete your input. Please read the system messages concerning your username and
password carefully.
You are now registered in the eCall system.

Get a new challengeh

In the next step you need to enter the master data of your company/organisation.

3. Input Master Data

In the main navigation, click on Master Data.

FFE eCall - the FFG's electronic custol

CREATE NEW APPLICATION
New Messages
EDIT APPLICATIONS
There are ne new messages available.
MAHAGHEROIEETS Work in Progress Proposals
gustrian electronic network - 3.
LOG OUT Ausschreibung Testss

This will take you to the Master Data menu, which again contains several sub-items. The data you are required to
enter will differ depending on your input in the field Type of organisation. The structure of the pages also
depends on your input in that field. For example, if you select University in the field Type of organisation, eCall
will hide the fields Legal form or Year of formation, but will add an additional page Approved signatory.
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All fields marked with a red asterisk (*) are mandatory fields.

e C a I I Please complete your master data. You can conduct more quickly the submission of an application as a resuit.

Company /
CREATE NEW APPLICATION Organization

© COMPANY / ORGANISATION
Contact person

EDIT APPLICATIONS

N | | | B

ANNUAL FIGURES Type of organisation: * Legal form: *

| University of Applied Sciences E] | EI
FINALIZATION

MANAGE PROJECTS

@ Name of company / organisation: *
MY MESSAGES I | |

Commercial register number: *

LOG OUT Master Data ID:

4031631

Information for universities:
University departments need to enter the name of the university and the name of the department in separate
fields.

The Contact person for university departments is the head of department. The person to be entered in the menu
Approved signatorymust be a person authorised to sign for the wunive
is limited to 50 characters.

You can save your entries at any time during the process by clicking on Save. If you have completed entry of your
master data click on the menu item Finalization. Please note that you must have finalized the Master Data
section before you can submit an application.

The menu Annual Figures requires you to enter key data about the employee structure of your organisation.
Companies are additionally required to provide some balance sheet data. The data need to be entered for each
fiscal year separately. Please note that the balance sheet data must always refer to a completed fiscal year, so
that the balance sheet date is always a date in the past!

ANNUAL FIGURES
=

* BALANCE SHEET DATA / EMPLOYEES

FINALIZATION 444 471 P> PDI EI Create new fiscal year X Delete empty fiscal year

Balance sheet date: *
[ |m

Financial Year:
2012

Number of female employees (FTE): * Total turnover in EUR: *

| || \

Number of male employees (FTE): * Cashflow: *

l | \

Female R&D personnel (FTE): *

(] Amount of export (%): *
\ ] |

Male R&D personnel (FTE): *
‘ l (] R&D i (Frascati Manual) in EUR: *

[ |

[ Annual statement of accounts (POF file):




Click on Create new fiscal year to create a sub-form for a new fiscal year.

4

Hedd gz el IEI Create new fiscal year X Delete empty fiscal year

You can remove erroneously created sub-forms by clicking on Delete empty fiscal year. This option will only be

active if all data field

M4 44 112 »Jt':l [ create new fiscal yeariX Delete empty fiscal year

s of the sub-form are empty.

Please note: You must have clicked Finalization in the Master Data menu at least once to be able to submit

applications.

Once you have submitted an application, the master data will only be displayed for read access. Click on Master
Data in the main navigation to open the menu. You can edit your master data by clicking on the menu item Edit
and the button Edit Master Data.

MASTER DATA

CREATE NEW APPLICATION

EDIT APPLICATIONS

MANAGE PROJECTS

MY MESSAGES

LOG OUT

It is essential that yo

EDIT EDIT
MASTER DATA P
-
ANNUAL FIGURES

FINALIZATION

AGB-ONLINE | MPRESSUM

u go to the Finalization page once you have edited the master data. You cannot submit any

applications until you have confirmed the change in the master data by clicking on Submit.

MASTER DATA

CREATE NEVV APPLICATION

EDIT APPLICATIONS

MANAGE PROJECTS

Click on Submit.

EDIT FINALIZATION

MASTER DATA

ANHUAL FIGURES ; @
@ =

FINALIZATION Frnt

I<

EDIT

MASTER DATA

ANHUAL FIGURES

FINALIZATION

FINALIZATION

Print
The modification of the master data has been submitted.

4., Create new

main application

Click on the menu item Create New Application in the main navigation. It contains a list of currently open calls

and calls to be launc

hed in the near future. Click on the name of the call to display a new browser window

containing information on the call.

Funding programmes HELP

Create application Submission deadline
= 29.06.2009
benefit 4. Ausschreibung 4 15.08.2009
COMET K-Projects - 2nd call
Competence Centers for Excellent Technologies, K-Projects %‘ pECE e
FEMtech - Karriere 2005 = 31.12.2010




Click on the symbol in the column Create application to create an application.

Funding programmes ‘ HELP

austrian electronic network - 4. Ausschreibung 29.06.2009
benefit 4. Ausschreibung 15.06.2009
COMET K-Projects - 2nd call @. 10.09.2009

Competence Centers for Excellent Technologies, K-Projects.

This will open a new application.
All sub-forms of the application marked with a red symbol must be completed.

R
INFORMATION INFORMATION I—_

PROJECT DATA {
-

Information on Application

PARTHERS @ Joint Programming Initiative (JPI) Urban Europe is dedicated to strengthen European research and innovation
in the field of urban development. This Call for Proposals is working to that goal by combining resources

COSTS AND FUNDING % available for research and innovation that has traditionally been allocated nationally, and enable the funding of

projects with the potential to observe, explore, understand, and experiment with aspects of

FINALIZATION urban life that goes beyond what can be addressed in a single country, as well as make possible

cooperati researchers and inventors in different countries.

JPI Urban Europe invites you to form a consortium and suggest such projects, focusing on approaches with
high potential for creating a clear added value from the specific form of international cooperation proposed.

In addition to international cooperation, JPI Urban Europe aims at bringing together partners from different
parts of society and promote interactions between researchers, policy makers, business and practitioners
and civil society.

A total public funding of approximately 15 M€ is jointly made available by 15 funding organisations in 10
countries (see call text). The funding agencies involved have different preferences for strategic research,
applied research, and innovation, which need to be matched to the application. Project proposals will be

evaluated in two stages, with an initial pre-prop: being mainly on originality, potential of the idea,
and strength of consortium, followed up by a second complete proposal being requested for shortiisted
projects.

Submission of pre-proposal

Click on a menu item to go to the relevant form.

INFORMATION INFORMATION

PROJECT DATA
=X
—

PAR @

Information on Application

Joint Programming Initiative (JPI) Urban E

in the field of urban development. This C
COSTS AND FUNDING @ available for research and innovation th;
transnational projects with the potential’
FINALIZATION urban life that goes beyond what can b
cooperation between researchers and i

The sub-items will be displayed in the menu and the first form will be opened.

INFORMATION CORE DATA OF THE PROJECT l
PR%ECT DATA @
Cof= data of the

project CORE DATA OF THE PROJECT

Project Manager

Project Type *
Uploads

I

PARTNERS

COSTS AND FUNDING Call Focus Area: *

BED) | gD) g

FINALIZATION

10
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Enter your data and click on Save or go to the previous or next page using the << or >> symbol.

PROJECT DATA @
|
Core data of the @
project | - CORE DATA OF THE PROJECT
Project Manager
=
Project Type *
Fife =
PARTNERS @
=
COSTS AND FUNDING :@_ Celfeciieen
| [=]
FINALIZATION
@ Short title of the project: * Planned start of project (dd/mmiyyyy): *
[pemo3 ] 04072013 |E
@ Full title of the project: * Duration in months: *
Project: Help assistant for eCall P
@ Project related keywords: *
EVALUATORS
[ Exciusion of evaluators:
-
MESSAGES
HISTORY

o
[ Lsove [T concer

If you have not fully completed the form and click on Save, the status symbol in the main navigation will stay red
and a Check submissions button will be displayed.

PROJECT DATA @
Core data of the @
project W - CORE DATA OF THE PROJECT
Project Manager @
=
Project Type *
Uploads ]
== . [Basic (orp i basic [+]
PARTNERS @
=
cosTs aup Funpiig [Ff] | CallFocus Area:*
=
[Topic 1. of Urban Ci [+]
FINALIZATION
& shorttitle of the project: * Planned start of project (dd/mmiyyyy): *
[ | [pa072013 |E
[ Funtite of the project: * Duration in months: *
Project: Help assistant for eCall - 36
@ Project related keywords: *
Trial-Research
* EVALUATORS
@ Exclusion of evaluators:
MESSAGES
HISTORY
IChanges have been saved.
However, the data are not Save >:> Cancel
omplete.

11
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Click on the button to identify incorrect or missing entries.

= Project Type *
Uploads @.
- [Basic research (or predominantly basic research) E]
PARTNERS
b
COSTS AND FUNDING Call Focus Area: *
FINALIZATION
i Short title of the project: * Planned start of project (dd/mmiyyyy): *
|Dem03 ] |o4.o7.2o13 ] 5]
@ Full title of the project: * Duration in months: *

Project: Help assistant for eCall - 40

{H] Project related keywords: *

* EVALUATORS

] Exclusion of evaluators:

'The duration of the project may not exceed 36 month(s).

Click on Hide error messages to hide the messages again. If entries are missing eCall will nonetheless save the
form and you can add the missing data at a later date. Incorrect entries, however, will not be accepted or saved.
In this case you can only exit the page by clicking on Cancel. All changes made since the last save will be lost.

5. File Attachments to project description

5.1 Upload file attachments

Applicants are required to complete and upload specific templates in the submission phase and for the
preparation of the project plan. The structure of the sub-pages in the Uploads section will depend on the funding
programme selected.

The project description must be sent as a PDF file and the tables of the cost plan in Microsoft Excel (.XLS) format.

Clickon Br o w s ® épen the file selection window.

Please make sure to convert the Word templates into a PDF file prior to uploading. The Excel templates need not
be converted and can be uploaded as Excel XLS files.

12



=" UPLOADS

: 2] Template
1+ [il PartA: description: * H

\ Qi )

; [&] Template
\ [ PartB: tables: * !

[ I |

| Please click the "Hew" symbol for further attachements.

Select the desired file by clicking on Open.

Datei auswahlen HET

Suchen i [ 5 Anrag R N e e

Desktop

Eigene Dateien

4| Dateiname [inhatticher e pot

Dateityp: [a1e Dateien =)

The file path will be shown. Click on Upload to upload the file.

r-=- UPLOADS

i Template
. [ Part A: description: *

[Ez aten\upload_TeilA.pdf o |

: Template

[ Part B: tables: *

| (- \

3 Please click the "New" symbol for further attachements.

FFG

Once the file has been uploaded successfully a file type symbol will be displayed. This symbol is a link showing

the file.

=) Template
[ Part A: description: *
\ | =
@

(2] Template

[ Part B: tables: *

[ I |

Please click the “"New" symbol for further attachements.

13



Proceed the same way for uploading the tables.

UPLOADS HELP

= UPLOADS

! Template
i [ PartA: description: *

[o @I

| file name:
! upload_TeilApdf

H Template
| [ Part B tables: ©

[ [ o ]
@

! file name:
! uplad_TeiB xis

! Pleass click the “New" symbol for further attachements.

" FFG

The changes you make to the file attachments will not become permanent until you save the page. If you go the

previous or next form eCall will automatically save the changes made.

5.2 Change mandatory files

If you make changes to the two mandatory files (project description or tables) you need to upload the new file.

Datei auswahlen H

Suchenin: [ 5 Anirag Jd = s o

B Dateiname: [T abellertei_versionzs =1 Offnen

Deteityp [&lle Dateien ) =] Abbrechen |
Z)

The name of the changed file will be displayed. Click on Upload to confirm the new file.

UPLOADS HELP

- UPLOADS

) Template |
[ Part A: description: =

[To .@I

file name:
upload_TeilA. pdf

Template |

[l Part B: tables: =

|E:\Ant d \upload_TeilB.xls H D |

')
file name:
upload_TeilB xis

Please click the "New"™ symbol for further attachements.

14
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The new file will be displayed as a result.

o
== UPLOADS
: Template |
i [ Part A: description: * i
| [ \
'@
! file name:
! upload_Teil.pdf
: Template |
i [ Part B: tables: = ;
[E\A daten\upload TeilB.xls [ ‘
N
g

! #Tie name:
I\ upload_TeiB.xis

3 Please click the "New™ symbeol for further attachements.

Click on Save to confirm the changes. The changes are now permanent and will not be lost. The system will also
save the file when you go to the next page.

5.3 Add or delete files

You can create containers for uploading additional file attachments later on by clicking on Create further
attachment.

file name:
PDF file.pdf

ﬁ

Create further Attachment

In this way you can create any number of containers for additional file attachments to be added later.

Please observe the other pages already created for special types of attachments (LOIs, CVs).

15
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UPLOADS HELP

UPLOADS

(H Project Description: *

Template
& cost pian: *

D Create further Attachment

X Delete Attachment

[ Further Attachment: *

X Delete Attachment

& Fyrther Attachment: *

If you have not added a file attachment at the time of submission of the application please remove the empty

container by clicking on Delete attachment. Empty containers will be classified as errors in the completeness
check.

B Create further Attachment

X Delete Attachment

[ Further Attachment: *

Please note that changes to attachments will only become permanent when you click on Save or go to the next
page.

You can upload a maximum of 20 MB to the server at any one time. If the total size of your attachments exceeds
this limit you can upload each file individually. We recommend clicking on Save after each file upload.

16



6. Partner applications

6.1 Add project partners

The partner consortium is defined via the menu item Partners. Click on Create new partner.

PARTNERS OF THE CONSORTIUM

ID Create new partner}’ Search

P, [Mew (Ctrl+Alt+N) J——

I

The available partner roles depend on the Call selected. Please select the applicable role. The name entered in
the field Company/Organisation only serves to distinguish between the individual partners in the partner list. You
can therefore use an abbreviation (the full company name will be defined by the partner when entering his master
data in the eCall system). Please enter the e-mail address of the intended recipient of the partner invitation. It will
be used to send the identification code to the partner contact. Your partner can only create a partner application
after having received this e-mail from you.

~- PARTHERS OF THE CONSORTIUM

E Click the "New" symbol to create a new dataset.
[ Hew P Search EHList 3 Retresh

& Roke of partner =

[l Name of company / organisation: *

Scientific Partner

i | |
:mm

1 This page has to be saved first in order to invite a partner

! Your partner didn't sign up for your spelication yet

Click on Apply to add the new entry to the partner list, the entry screen will remain open. Create will create the
new entry and return you to the partner list.

Once the partner has been admitted to the consortium the system will display the following button Click here to
create the necessary invitation email to your partner.

*  PARTNERS OF THE CONSORTIUM

*  DESCRIPTION OF THE PARTNER

& Name of company / organisation: * & Rote of partner: *

[Partneﬂ l [f‘ Partner IZI

E-mail of the recipient of the partner invitation: * Identification code:

lpartnem@partner.com ‘ 4043787

*  ACTIONS

Click here, to create the necessary invitation email to your partner.

ow Invitation tex

| have sent the invitation emasil to the partner

STATUS OF THE PARTNER APPLICATION

Your partner didn't sign up for your application yet

17
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Click on New again to invite additional partners.
The new entry is added to the partner list. You can navigate through the partner list using the arrows to the left
and right of the Project partner no.

Please note: Please save your changes before navigating to other pages!

---- PARTNERS OF THE CONSORTIUM

Click the "New™ symbol to create a new dataset.
[ New £ search [E] List ] Refresh

e e

partner
i Role of partner: = [il Name of company / organisation: *
| scientific Partner =] |university of xx |
Application 1D: E-mail: *
429595 [da@wx.co =

Identification code:
422754

Click here, to create the necessary invitation email to your partner.

Show invitation text

I_ | have sent the invitation email to the partner

Your partner didn't sign up for your spplication yet

oo [ oo

6.2 Edit partner entry
The entries listed under Company/Organisation are links to the relevant partner entries. Click on a link to open
the detail view.

PARTNERS HELP

PARTNERS OF THE CONSORTIUM

D Create new partner P search

Company / Organisation |Role of partner I

{ Partner 1) Company Partner not asstgned

The detail view of a partner entry is shown in the screenshot below. You can change the details if you are in the
Edit Application mode. Save the changes by clicking on Save.
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* PARTNERS OF THE CONSORTIUM

* DESCRIPTION OF THE PARTNER

@ Name of company / organisation: * o Role of partner: *

|partner 2 | [scientific Partner [+]

E-mail of the recipient of the partner invitation: *  |dentification code:

partner2@partner.com | 2087810

*  ACTIONS

Click here, to create the necessary invitation email to your partner.

Show invitation text

El | have sent the invitation email to the partner

* STATUS OF THE PARTNER APPLICATION
Your partner didn't sign up for your application yet

A letter symbol is shown next to the e-mail address. Click on the letter symbol to add the e-mail address to your
mail client. This will allow you to send e-mails to individual partners.
Use the left and right arrows to navigate through the list.

6.3 Send partner invitations

Before you can send a partner invitation you must have defined a short title for the project and completed all
mandatory partner fields.

*  PARTNERS OF THE CONSORTIUM

*  DESCRIPTION OF THE PARTNER

& name of company / organisation: * & Role of partner: *

[Panner 1 ‘ ICompany Partner EI

E-mail of the recipient of the partner invitation: *  |dentification code:

|partner1@parlner.com ] 4043787

" ACTIONS

Click here, to create the necessary invitation email to your partner.

ow invitation te:

I have sent the invitation email to the partner

STATUS OF THE PARTNER APPLICATION

| Your partner didn't sign up for your application yet
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Click on this link to create an e-mail containing the access data.

Von v [0 cc |
A [partnerl @partner.com Bk |
Betreff: [

= -0 @E o B

Segoe Ul JJo <) Bv| F £ U| @]

Dear Partner,

You have been invited by Company as Scientific Partner namedi as Partner 1 for the following application: JPI Urban Europe 2nd Joint Call 2013, "Trial-Research” .

Please follow this link https://ecall.ffg.at/cockpit/cockpit.aspx?pid=5a73ff4a-2281-46ac-3616-59d7f9392e2d to complete your partner application.

Thank you!

Please send this e-mail to your partner. The link shown in the e-mail is an electronic code, which allows the
recipient to create a partner application to your main application. Once this code has been used to create a
partner application, it cannot be used again. Please send the e-mail only to the contact designated for this
purpose.

If your e-mail cannot be delivered, you can send the link again at a later date.

If your e-mail client does not accept the text, you have the following option: click on the link Show invitation text.

ACTIONS

Click here, to create the necessary invitation email to your partner.

Show intion text

This will open a window containing the invitation text. Now select the text in the text field and copy it either
manually or by clicking on the link Copy invitation text to clipboard. The browser will display a confirmation
prompt.

Click here, to create the necessary invitation email to your partner.

Dear Partner,

You have been invited by - as Company Partner named as Franz Huber KG for the following
application: JPI Urban Europe 2nd Joint Call 2013, "Demo3” .

Please follow this link https://ecall. ffg.at/cockpit/cockpit.aspx?pid=64d9bc90-445d-4d43-a39b-
7508b96c073d, to complete your partner application. Thank you!

Copy invitation text to clipboard

"T1ch habe die Einladungs-eMasil an den Partner versandt

You can now paste the text containing the invitation link into a new e-mail and send it to your partner.

6.4 Disinvite or remove project partners

PARTNERS OF THE CONSORTIUM

D Creating a new partner P search

S s ml
W

Partner 1 Scientific Partner Short application

in progress
Partner 3 Company Partner not assigned
Partner2 Company Partner not assigned i)

As long as no partner application has been sent, partners can be deleted from the list by simply clicking on the
trash can icon. If the trash can is no longer displayed, the relevant partner cannot be deleted.
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The following screenshot shows that the partner has begun to prepare a partner application.

PARTNERS | HELP

PARTNERS OF THE CONSORTIUM

D Creating a new partner P Search

Company / Organisation |Role of partner disinvited | Status
Partner 1 Scientific Partner Short application
in progress

Partner 3 Company Partner not assigned

= = =l

Partner2 Company Partner not assigned

The following screenshot shows that the partner has already submitted his partner application.

Once the partner application has been submitted, the trash can icon will disappear. In this case the partner can
only be disinvited. The date and time of disinvitation wlelhaht b
partner. To revoke the partner invitation click on the partner name under Company/Organisation to open the
partner details.

e
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